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                                                                                            Tuesday 30th Sptember 2025  
 
Dear Parent/Carer, 

 

Re Attendance Update Letter 

 

It is our school’s aim for pupils to have as close to 100% attendance as possible, as the national 
target is 96%. During our regular monitoring of pupil’s attendance, we identify pupils whose 
attendance causes concern and will then write to their parent/carer, inviting them for a meeting 
to discuss their child’s attendance.  
 
If your child is absent from school, please ensure that you make contact with the school to provide 
the reason for your child’s absence. You will be likely to be asked to provide proof i.e. note from 
your doctor, picture of your child’s medicine, screenshot of GP’s appointment.  
 
Ongoing irregular school attendance is a factor often linked to low levels of academic success. 
It is important that irregular attendance is dealt with as early as possible to prevent poor habits 
of attendance, which can make it increasingly difficult for parents/carers to ensure their child 
attends school regularly as they get older. 

 

Should you have any queries or would like to talk to anyone about your child’s attendance, please 
do not hesitate to contact me by booking an appointment at the school office.  
 

Yours sincerely,  

 
Mrs Fraga-Levandeira  
Assistant Headteacher for Inclusion  

 
 

For Information - Failure to ensure regular and punctual school attendance may result in the 
issuing of a penalty notice under Anti–Social Behaviour Act 2003 and /or prosecution under 
section 444 of the Education Act 1996 
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